
Alpington and Bergh Apton Primary School 

SEND – how to access support and what to expect from school 

During their time at Alpington, many children will access some additional support with their learning 

or wellbeing.  The majority of these children do not have SEND – this is a normal part of school life.  

Not all children who have additional support with learning are identified as having SEND or will be 

included on the SEND register.   

For those children who do have SEND, identifying their needs and ensuring they receive the 

appropriate support is vital.  We are aware that this process is rarely straightforward and can be 

confusing and frustrating for parents.  It is not always easy to navigate a way through the different 

agencies, advice and paperwork and it is especially difficult when children present very differently in 

school and at home.  

At Alpington the children are at the heart of what we do.  It is our aim to build relationships with 

families that allow us to work together to meet the needs of children in school and support parents 

to access the support they need at home.   

The aim of this document is to guide you through what to expect at each stage.  The flow charts are 

colour coded to show how we are meeting the SEND code of practice, which advocates working on 

an “assess, plan, do, review” cycle to ensure that plans are fit for purpose and having impact. 

Parents should be aware that the school’s SENDCO, Julie Risby, works part time.  She provides advice 

and support to class teachers and the headteacher who are well trained, well informed and able to 

act on her behalf on the days when she is not in school. 

Assess, Plan, Do, Review 

 

 

  



  Home or school has a concern about a child’s learning, development, behaviour or social, emotional and 

mental health. 

During a child’s time at primary school, it is normal for some kind of concern to be raised at some point.  Often 

short term interventions to support learning or wellbeing are enough to get them back on track. 

 

 

Informal meeting between home and school to 

gather and share information. A time scale is agreed 

to meet again to see how things are going.  

Classroom strategies used to 

manage behaviour needs, 

personalised for the child 

Small group or individualised support 

in place to address learning needs or 

wellbeing.  

Informal tests or assessments may be carried out in 

school to try to identify any specific needs.  The 

outcomes of these will be shared with parents 

Interventions recorded on class plan 

and progress tracked. 

Within the agreed timescale, usually half a term, the impact of the measures in place will be reviewed in 

partnership with parents.  Another meeting may be necessary, or information could be shared at parents 

evening or by telephone.  The outcome of this will b 

Concern has been addressed, 

child is now making progress 

and no further action is needed 

 

Concern has been addressed, 

interventions are having impact 

and need to continue.  Review 

again informally in a term’s time. 

 

Concerns persist, more 

information has come to light or a 

child now has a diagnosis – move 

to next stage. 

 



 

 

 

  

The normal interventions and strategies in place for children in the classroom are not meeting the needs of the child 

OR a child has a diagnosis of a specific learning difficulty OR the child has behavioural needs that are not being met 

through usual classroom strategies. 

Child is added to the SEND register. 

These are children identified as needing support “additional to and different from” their peers.   

 

Meeting between class teacher and parent, 

supported as appropriate by the SEND co-

ordinator or the head teacher in her absence.   

More formal assessments will be carried out in school by 

teachers or the SENDco.  Parents may be asked to seek 

advice from the GP or other medical professionals.   

Learning plan or IEP created. 

Parents and children contribute.  

Areas to work on are agreed. 

Appropriate interventions and support 

are planned to address learning / 

wellbeing / behaviour needs  

Plans ensure that the child is 

accessing the full curriculum offer 

available to all children at Alpington 

Some children MAY need an individual behaviour plan or risk assessment.  

Classroom strategies used to 

manage behaviour needs, 

personalised for the child 

Small group or individualised support 

in place to address learning needs or 

wellbeing.  

Resources / classroom planning is 

adapted to meet the needs of the 

child. 

A termly meeting is held to review the IEP.  The views of parents and of the child are collected and recorded.  Provision 

is reviewed and adapted as required to ensure the child’s needs are met and they are making progress. 

Provision is having impact and 

needs to continue 

Child no longer requires support 

and can be taken off the SEND 

register. 

Serious concerns persist that the school 

is not able to meet the learning, SEMH 

or behaviour needs of the child 



 

 

A very small number of children (around 1% nationally) require an Education Health and Care Plan (EHCP) to meet 

their learning and medical needs.   

The application process takes several months and requires very high levels of supporting evidence to demonstrate 

that a child’s needs cannot be met through the SEND provision available in school.  This includes a report by an 

educational psychologist and usually a diagnosis of a particular SEND need.   

The school has to demonstrate AT LEAST 2 assess, plan, do, review cycles as outlined above, as well as showing that 

we have responded to and acted on advice from the educational psychologist.   

EHCP plans come with some additional funding for the school to meet the needs of that child.  It is very rare for a child 

to have 1:1 support even if they have an EHCP.  

An EHCP is usually required for a child to access specialist educational provision.   

 

At least 2 “assess plan do 

review cycles” with little or 

no impact 

Assessment data shows learning 

years behind chronological age 

Behaviour which prevents own learning 

and disrupts the learning of others. 

Possible risk of exclusion 

Educational psychologists report. 

School can demonstrate that 

advice and recommendations 

have been acted on 

Referral to outside agencies for 

help and support eg special 

schools, behaviour units or 

specialist teacher 

Parents refer through the GP for 

diagnosis of neurological disorders eg 

ADHD or ASD.  This process is currently 

taking years.   

SENCO collates information and completes an EHCP application.  Where this is approved;   

A termly meeting is held to review the IEP.  The views of parents and of the child are collected and recorded.  

Provision is reviewed and adapted as required to ensure the child’s needs are met and they are making progress. A 

formal EHCP review meeting is held annually to review the EHCP and amend it as necessary.  All professionals 

involved with the child are invited to this meeting, along with a representative from the Local education Authority,   

Learning plan or IEP created, 

using the targets identified in the 

EHCP. Parents and children 

contribute.   

Appropriate interventions and 

support are planned to address 

learning / wellbeing / behaviour 

needs.  EHCP funding is allocated to 

support the needs of the child.  

 

Plans ensure that the child is 

accessing the full curriculum offer 

available to all children at Alpington 

Small group and individual support is in place to work towards the aims of the EHCP.  The school ensures children 

have access to the curriculum in line with their peers.  Planning and the curriculum is personalised to meet the needs 

identified in the EHCP. 


